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Note: Attempt all questions. Scheme of questions and marks are indicated
against the questions.

GUs—3]’
Section-A
1.a%gf e g—fad T 12 gl H 9@ f5dl 10 Tl @ SR AR
Objective type questions Attempt any 10 questions out of 12 given below.
(01x10=10)
MS Word # o727 ¥l Tielt & T Hlar-ar eiche ol 1 Sitar frar
EICI
In MS Word, which shortcut key is used to open a new document?
(a) Ctrl + N (b) Ctrl + O
(c) Ctrl + P (d) Ctrl + S
MS Excel # AT 318 Wiell 1 3 Heprer & fov Si-ar herer 3ugiter
foar Srar &7
Which function in MS Excel is used to find the average of selected cells?

(a) SUM (b) COUNT

(c) AVERAGE (d) PRODUCT

PowerPoint H 2T &7 35010 & & fov Peaff@a & @ lq-ar 27
gt fRaT STAT §?

Which of the following views is used to rehearse timing in PowerPoint?

(a) Normal View (b) Slide Sorter View

(c) Slide Show View (d) Rehearse Timing

MS Access & 9riffidh ol (Primary Key) &7 92197 foham Sdr & —

(@1) TS T & fow @) Repis & TAafRkrse ggae & fow

(@) 3CT & FHATE P & AT () 32T FH heed A & AT
In MS Access, primary key is used to:

(a) Create a relationship (b) Identify a record uniquely
(c) Sort data (d) Filter data
Tallyﬁmmaﬁwﬁéﬁiﬁﬁ%—

In Tally, the shortcut key to create a company is:

(a) F11 (b) Alt + F3
(c) F2 (d) Ctrl + F3
MS Word gEdTdsl &l TaHe 8idm & —
The extension of an MS Word document is:
(@) xIs (b) .ppt

(c) .docx (d) .mdb

(vii)

(viii)

(ix)

(x)

(xi)

(xii)

(02)

Excel # AutoFilter &7 3uater fvam Sram & —

(@) TE =T & T (@) 32T T HAGE T hoed A & T
(@) e Hr graT & fow (@) ATfeII3i & YIRUOT et & forw
The AutoFilter feature in Excel is used for:

(a) Creating charts (b) Sorting and filtering data
(c) Protecting sheets (d) Formatting tables

PowerPoint & Tolgs Tifeere &1 31T § —

@) TH & Tarss & MR Afd @) Tomsst & T gRade
@) TFEC Fr TARAA @) T ¥ PS &Y

The slide transition in PowerPoint means:

(a) Movement within a slide  (b) Movement between slides
(c) Animation of text (d) None of these

MS Access H edol H 22T Yidse FleT &1 [2Whlec TF g1ar & —
In MS Access, the default view for entering data in a table is:

(a) Design View (b) Datasheet View

(c) SQL View (d) Form View

Tally & F=faf@a & & sla-ar @rar afFaera arar =6 &2
In Tally, which account is not a personal account?

(a) Capital Account (b) Cash Account
(c) Debtor Account (d) Rent Account

MS Word # A AT Sl 39T Teh & 97 & [affieeT aredehaiait & e &
fow T Jrar # (|EY / Telq)

In MS Word, mail merge is used to send the same letter to different recipients.
(True / False)

Excel # “Goal Seek” & 30T adhefic I qraas & Fald & & fow
forar e #1 (TEY / 1)
In Excel, “Goal Seek” is used to protect the worksheet with a password.
(True / False)
EHUs—q
Section-B

2.3f0 agad ye (T ¥h 70—100 ) A A ufg ywAl A @ & A7 oyl
P IR ARIY|

Very Short answer type questions (word limit — 70-100 words) Attempt any
Three questions out of Five given below. (03x3=09)

()
(i)
(iii)

MS Word & & &1 81 £75+% 8 Repis Far snar 82
What are macros in MS Word? How are they recorded?
Aer TeH (Cell Reference) Fr aRemwr AT 3R @& YR TdBU|

Define cell reference and explain its types in Excel.
PowerPoint # Toliss Tiforelel 4T &1 87

What are slide transitions in PowerPoint?



(iv)
(V)

(i)
(iii)

(iv)
(v)

(i)

(iii)

(03)

MS Access # Teeil (Relationships) R dfgiea feoqofr faf@w|

Write a short note on relationships in MS Access.

qGRT H s TS fBTeH § 39 Fa1 AT 87

What do you mean by double entry system in accounting?
EHUS—H "

Section-C

03. o9 S 9 (g AT 200—250 ¥e]) f&d & ufa gyl # 4 oY
O gl & SR ARG
Short answer type questions (word limit — 200-250 words) Attempt any Three
questions out of Five given below. (06 x 3=18)
MS Word & drfeieT sallel 3R IeiUd el & RO &l THSST|
Explain the steps to create and format a table in MS Word.
MS Excel # g1 3R Hereral & 39ANT &l 3eT60T Higdd auier Aifaw|
Describe the use of formulas and functions in MS Excel with examples.
PowerPoint # 39eretr [Affiest T2 (Views) Flad-sld & 82 fandll o 7 carean
e
What are the different views available in PowerPoint? Explain any two.
MS Access @1 fawanit gfga DBMS 31k RDBMS it samear Hifarw|
Explain DBMS and RDBMS with features of MS Access.
@ik & AT 3R Tally & g @ral & YaRi & aofe R
Describe the rules of accounting and types of accounts used in Tally.
EGrs—q
Section-D
A ETNT 93T (3 AT 500—600 ) fod T uia yel # @ =Y =
9Fl B SR ARIg
Long answer type questions (word limit — 500-600 words) Attempt any three
questions out of five given below. (11x03=33)
MS Word & SEdIaST &ellel, IHI0d el 3R HgoT & =TROl & f&aeqga aute
CAIE

Discuss in detail the steps involved in creating, formatting, and printing
documents in MS Word.

Excel # ar¢ faATor 3iv 3er faewor 3uawor (Pivot Table, Goal Seek,

Subtotal) I 3eTEI0T Aigd AU

Explain Excel chart creation and data analysis tools such as pivot table,
goal seek, and subtotal with examples.

PowerPoint & 99aX Y&dfd R #a &1 ishar faf@v — fSaed worss
3aTsa, virere, giferee 3R ersfder enfder gl

Describe the process of creating a professional presentation in
PowerPoint — including slide design, animation, transitions, and timing.

(iv)

(V)

(04)

MS Access H 36 3ol &Y ITURUT $I JHASTST| &, FaT, B 3R
RAE 17 g g T Yishar Idsv|

Explain the concept of database design in MS Access. How are tables,
queries, forms, and reports created and linked?

Tally 7 or@iehet TV &1 faEga faavor ST — suer Hafor, oor,
HHE, A3, T ol TAT ol e i 7l wfiea|

Discuss in detail Tally’s accounting features — creation of company,
ledger, groups, vouchers, and preparation of trial balance and balance

sheet.
---000---
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Tic : G g7 87 BV AT 8/ I P WHE 3P Uq Isg Ny [l 8/

Note: Attempt all questions. Scheme of guestions and marks are indicated against the

guestions.

Grs—3’
Section-A

1.8 T T 12 yeEl d | Sl 10 yeEl @ SR A9
Objective type questions Attempt any 10 questions out of 12 given below.

(i)

(i)

(iii)

(iv)

(1x 10 = 10)
Rord o€ & 59 ® # W ST 7 | —
(a7) Pras (@) <@
(@) ™ (@) &I 98
Reserve words are known as -
(a) Key words (b) Loop
(c) Array (d) String Word
H—oltast ImenlRd © —
(31) Oops (@) MRR menRa
(9) < T ud @ (@) SWIad § A BIg 2
C Language is based on -
(@) Oops (b) Procedure oriented

(c) Bothaand b (d) None of the above

frifed # & @9 91 BRME Wi & e axa & forw wanT fear Siran
2?

(@1) getch () @) main ()

@) clrscr () @) print f()

Which of the following function is use for clear screen?

(@) getch () (b) main ()
(c) clrscr () (d) print f()
print f waers aRaifia & & —

(@) conio.h (@) math.h
(@) strng.h () stdio.h
print f function is defined within-

(a) conio.h (b) math.h
(c) strng.h (d) stdio.h

v)

(vi)

(vii)

(viii)

(ix)
()
(xi)

(xii)

(02)

getch function is defined within -

(@) conio.h (@) math.h

(@) strng.h (®) stdio.h

getch waee gRwifya &l @ —

(@) conio.h (b) math.h

(c) strng.h (d) stdio.h

'+' 3ffReR fhd effuver & sfasfa rmar 87

(@1) AfTde ffaReR (@) facarsst sffmeR
(¥) B SRR (3) ereHfed offuvex

'+' operator comes under which operators?
(a) Logical Operators (b) Bit Wise Operators

(c) Conditional Operators  (d) Arithmetic Operators
int &1 AR BIaT & —

(31) 2 byte @) 4 byte

(|) el 9 wa q (®) 8 byte

Size of int is

(@) 2 byte (b) 4 byte

(c) Both 'a’and 'b’ (d) 8 byte

frrforRed § 9 @19 o gieie? &7

(31) gewex (@) PuTgeR

() THaerR (@) SwWiaa a+

Which of the following is a translator?

(@) Interpreter (b) Compiler

(c) Assembler (d) All of the above
POP &1 quf %9 ... gl

POP stand for ...........

W—TRRR....... & AT YT BT 2 |

Preprocessor starts with...........

Wige’ UfRIY gpR @1 fARgegd & Sl fb g daRuae &1 ggd bl griard

T B | (| / )
Pointer is a special variable which can store address of other
variable. (True/False)
Void &en 9 1 Rest &l g | (A / 399)
Void always return value 1. (True/False)



(03)

Ggre—§’
Section-B

231y SR TR (313 WA 70—100 ¥Iss) A T uE g A 9 5 AWy & SR AR
Very Short answer type questions (word limit — 70-100 words) Attempt any Three
questions out of Five given below. (03 x03=09)
(i) st o1 oRefT I |

Define programming.

(i) <A @& E?
What is token?
(il) @ T E?

What is keywords?
(iv) wfefas (;) &1y faRkag |
Write use of semicolon (;).
(V) sHRreTSSE | oy R e 87
What do you mean by initialization?
GUS—’
Section-C
3.67g SR U (315 9T 200—250 ¥e]) A T ufg ueAl # 9 f5E OF ueHl & SR Gfvig |
Short answer type questions (word limit — 200-250 words) Attempt any Three
questions out of Five given below. (06 x 03=18)

(i) BaRE T 57 TAD] ATeIHal b foffay |
What is function? Write need of function.
(i) feor o Je= ww ? 1 fovw & o v unme forRaw |
Write a program to check whether given number is odd or even.
(i) 3T AR PUER & Feg IfAR PHINIY |
Distinguish between interpreter and compiler.
(iv) if ®cie & 99y |
Explain if statement.
(v) wFR > IR A fafag
Write about structure.

Ers—g’
Section-D
4 et T (@rsg AT 500—600 ¥I) A T dfm ueAl A @ f5E A el @ W dfvig |
Long answer type questions (word limit — 500—600 words) Attempt any three
questions out of five given below. (11x03=33)
Q) 3ifovexr 1 2?7 fafie sifived & |fdar @ i |
What is operators? Explain varrious operators in details.

(i)
(iii)
(iv)
(V)

(04)

W B BRI B ARAT BT |

Explain types of array.

TTeT T3 &I AR I 9Hssy |

Describe data types in details.

U BT SRV Afed FHSSY |

Explain loop with examples.

TRMIEH ATINER BT UG B4 & oy A1 oivast # T dram forfay |
Write a program to demonstrate use of arithmetic operators in C-
Language.

———000———
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against the questions.

‘gug — 3
Section-A

1. FEgEg wor — Qw3 12 wort § & gt 10 ot 3 3= diforw |
Objective type questions Attempt any 10 questions out of 12 given

below.

(i)

(ii)

(iii)

(iv)

(v)

(01X10=10)
IC forar iy & 39T g3m?
Generation of computer using IC was:
(A) 1st (B) 2nd
(C) 3rd (D)4th
$H @ FiF goIqe fSarsw £7
(37 ) Alfeiex (F) TN
(%) T (7) Biex
Which of these is an input device?
(A) Monitor ( B) Scanner
(C) Speaker (D) Printer
S eicawme Ctrl + 1 FT 39T [T & AT Far arar &
(37) FHeTa-¥ 99 sl
() 1.5-aT3T TARHT AT FL|
(H) ST-TIH oIS |

(&) WATE § Tgel Th oSl TIF S AT ger|
Keyboard shortcut Ctrl + 1 is used to

(A) Single-space lines.

(B) Set 1.5-line spacing.

(C) Double-space lines.

(D) Add or remove one line space preceding a paragraph.
T A FAS BISall H A F&Td FaT 82

Which command displays list of files?

(A) DIR (B) DEL

(C) CLS (D) PRINT

I AT qeh Gol ATIANN & $= Fa= w2 i srqafa aar g?
Which component allows switching between open applications?
(A) Control Panel (B) Taskbar

(C) Run Command (D) Explorer

(vi)

(vii)

(viii)

(ix)

(xi)

(xii)

(02)
FogeT T T H ATdT ST R
The speed of a computer is measured in
(A) PPM (B) Hz
(C) MB (D) Cm
CD # 3feaa 3T @M T Fohel g
The storage capacity of a CD is up to .
(A) 700 MB (B)1TB
(C) 16 GB (D) 4.7 GB

Foree wree T ATt frar ¥ o _FHE B
command displays the contents of a text file.

(A)CD (B) TYPE
(C) FORMAT (D) XCOPY
BT T HlesT e EARBERISICIE]

File and folder management is done using .
(A) Windows Explorer (B) Task Manager
(C) Paint (D) Run

Linux A PRA Qe ed_ HHIS &l

The command is used to list files in Linux.

(A) s (B) list

(C) dir (D) show

Windows t= sz-#ia (Closed Source) sitaifesT foeew g1
(&)

Windows is a closed-source operating system. (True /False)

Linux 3g FL&AT e feorar & forg ST i 8 (FBT/ATeAT)

Linux is known for high security and stability. (True /False)
gs-q
Section-B

2.7 o 3T ToF (253 AT 70 - 100 9r52) f&w 1w 5 wort 7 7 fohegr e
T % 3L &0 |

Very short answer type questions (word limit 70-100 words) Attempt any

three question out of 5 given below.

(M)
(i)
(iii)
(iv)
v)

(03X03=09)
FLE FTE?

What is a computer?

TTUfAE FART FAT v 82

What is primary memory?

Directory IGa- &I HHIS 9 A 87
What is Command to change directory?
TR T §7

What is taskbar?

Kernel =t grar 2?2

What is Kernel?



(03) (04)

g (V)  SHRId: W e TS (cd, mkdir, rmdir, my, Is, cat) &1 FIREAT
Section-C Al _ _ _
1. o ST T (215 TET 200 - 250 975%) TR0 T 5 w4 F F By i vt v Explain commonly used Linux commands (cd, mkdir, rmdir,
U ‘ mv, s, cat).
Short answer type questions (word limit 200-250 words) Attempt any ---000---
three question out of 5 given below. (6X3=18)

(i) &R S oy iR Ao fif@u

Write the advantages and limitations of computers.
(i)  saqe Bagdw 1 §2 e FAsmE]

What are Input Devices? Explain keyboard.
(ili)  d9far DOS wHATEE & faavvr {fSw|

Explain any five DOS commands.
(iv) fE wadsr (de, Aels) qagnd|

Explain Windows Accessories (Paint, Notepad).
(v) oIt ®rgel FAFcH HASST]

Explain Linux File System.

gs-g
Section-D
2. & o I T (97s% HIHT 500-600 9r5%) faw 7 5 wert ® & hegtr i vt
IR S
Long answer type questions (word limit 500-600 words) Attempt any
three question out of 5 given below. (11X03=33)
(1) HeAT qEieer Seged T &2 i s 3 vy feen s fief, v, o,
Yo T F e Fareul

What is Personal Computer? Explain different types of PC
system like PC, XT, AT, Pentium PCs.

(i) gEod SR WD 3m3cyc SRy &I ITdh HBRIG 3R JHAM &
1Y JHSTU
Explain Hardcopy and Softcopy output devices with their
advantages and disadvantages.

(iii) Q/IUTS:[-%EY)S D) TRAT B | 3D SFAE, TBRON 3R gfT vfdan &1

|

Explain MS-DOS. Describe its history, versions and booting
process.

(iv) <R®eR, ®© B 3R dumwd 97 afed f[dS &) WRamr &1 quf &3
Describe the structure of Windows including Taskbar, Start
Menu and Recycle Bin.



